
How to send a file that you have in SharePoint 

 

You no longer have to email documents or share documents- you can simply send the link to someone 

to your file. 

 

Highlight the file 

 

 

Click the ellipsis and select Get a Link 

 

 



 

Select COPY 

 

 

 

***If you get a message asking to Allow Access to the Clipboard, Click ALLOW 

 

You can then paste the link in your email 


